DEPARTMENT OF ANTHROPOLOGY

Guidelines for Student Papers

The following guidelines indicate the way in which papers should be prepared for courses in the Department of Anthropology.  The style for citing sources, making footnotes, and listing references is based on the format used in the major journals in the field of anthropology.  Students are encouraged to consult recent issues of the AMERICAN ANTHROPOLOGIST, HUMAN ORGANIZATION, and AMERICAN ANTIQUITY to see how professional publications are presented.  A style guide for archaeology papers can be found in AMERICAN ANTIQUITY 48 (2): 429-442 (1983).

We want to emphasize that it is the student’s responsibility to acknowledge and properly cite sources that they have consulted, quoted, or closely paraphrased: failure to do so constitutes plagiarism.

If you have any questions about the format or style of a paper you are working on, or about the appropriateness of using quotations, citations, or paraphrases, please speak with your instructor before presenting the final draft of a paper.  You might also consult with the Writing Center personnel for general assistance with paper preparation.

Basic Format

All papers should be typed or computer-printed, double-spaces, with 1 to 1 ½” margins.  The pages should be numbered consecutively.  If you use non-English words in a paper, these should be underlined or italicized.  Please keep a copy of all work submitted.

Citing Sources in the Text

Reference to sources from which your material is drawn should be cited in the text of the paper, rather than in footnotes or endnotes.  Citations should include the last names(s) of the author(s), the date of the relevant publication, and the page(s), referred to, all enclosed in parentheses.  The reference should be inside the final punctuation mark. 

Example: In early research on the Central Eskimo, the impact of the environment on technology was the object of careful examination (Boas 1888: 63-152).
If the author’s name is mentioned in the text, it may be omitted from the citation.

Example: The nature of settlement patterns was also analyzed by Chang in a later work (1967: 102-105).

When citing an article in an edited volume, use the article’s author in citation, along with the date of the books’ publication and page numbers.  Do not use the editor’s name(s).

Example:  If the passage in your paper reads: My favorite Paleo-Indian game animal is the tinamous bird (Lynch 1983: 119)… then the proper reference for this citation is:




Lynch, Thomas

1983      The Palo-Indians.  In Ancient South Americans, 

Jesse Jennings, ed. Pp. 87-138.  San Francisco: W.H.

Freeman.
Listing of Bibliographic References Cited in the Text
All references cited in the text should be listed at the end of the manuscript on a separate sheet headed “References Cited.”  References should be organized in alphabetical order according to the last name(s) of the author(s).  The format for referencing books, journal articles, and book chapters is shown in the following examples.  Please note how the references are laid out, and how book and journal titles are underlined.



Examples:






References Cited

If your source is an authored book, the reference format is:




Dinham, Barbara, and Colin Hines

1984 Agribusiness in Africa.  Trenton, NJ: Africa World Press.

If your source is a chapter in an edited book, the reference format is:




Harris, Grace

1962  Taita Bridewealth and Affinal Relationships.  In Marriage in Tribal  Societies.    Meyer Fortes, ed. Pp. 55-87.  Cambridge: Cambridge University Press. 
If your source is an authored book in a new edition, the reference format is:




Peterson, Warren

1975 Population.  3rd edition.  New York:  Macmillan.

If your source is a journal article, the reference format is: 




Sayre, Edward V., and Robert Dodson

1957 The Activation Study of Mediterranean Potsherds.  

American Journal of Archaeology 61  (1): 35-41.
Notes

Notes are for additional information of secondary importance to the paper’s thesis.  Do not confuse them with footnotes, which have another form of citation and are inappropriate to anthropological usage.  Notes are to be indicated in the text by consecutive Arabic numerals, printed either in superscript or in parentheses [that is, use either a raised number 6  or parentheses (6) ].  All notes should be typed in consecutive order on a separate sheet of paper which appears at the end of the body of the text.  

Figures, Illustrations, and Tables

All figures, illustrations and tables should be numbered with consecutive Arabic numerals, have descriptive captions, and be mentioned in the text.
Internet Sources Style Sheet 
(endorsed by the Alliance for Computers & Writing)

     FTP (File Transfer Protocol) Sites

To cite files available for downloading via ftp, give the author’s name (if known), the full title of the paper in quotation marks, and the address of the ftp site along with the full path to follow to find the paper, and the date of access.

          Bruckman, Amy.  “Approaches to Managing Deviant  Behavior in Virtual
                    Communities.”  ftp.media.mit.edu pub/asb/papers/deviance-chi94 (4  Dec. 1994).

     WWW Sites (available via Lynx, Netscape, Other web browsers)

To cite files available for viewing/downloading via the World Wide Web, give the author’s name (if known), the full title of the work in quotation marks, the title of the complete work if applicable in italics, the full http address, and the date of visit.

          Burka, Lauren P.     “A Hypertext History of Multi-User Dimensions.” MUD           

                  History.   Http://www.ccs.neu.edu/home/lpb/mud-history.html   (5  Dec.   

                  1994). 
